
 

Submission Information 
Thank you for your interest in submitting your work to Concordia Scholars: Showcase of Undergraduate 

Research. The following guidelines delineate the rights and responsibilities of both contributors and Concordia 

College.  

 

Submission Process 

Submission form 

Submissions will only be accepted when accompanied by a completed submission form (both the work and the 

submission form must be submitted electronically to Lisa Sjoberg at sjoberg@cord.edu). Your typed name on 

the submission form serves as your electronic signature verifying your acceptance of the terms specified on the 

form and in these guidelines.  

File formats 

Please submit all files electronically to sjoberg@cord.edu. The specifications below provide guidance on file 

formats for various types of works. Please contact Lisa Sjoberg (sjoberg@cord.edu or 218.299.3180) to discuss 

alternative formats prior to submission.  

All submissions must be in final form and adhere to proper citation format. Submissions will NOT be copy edited 
for grammar, spelling, format, or content. 
 

Type of Work Preferred File Format 

Papers* 
 

.doc/.docx (Word document) 
* If submitting a work created in LaTeX, please submit a LaTeX code file AND a PDF 
with embedded text. 

Films  Link to video file in Concordia’s Vimeo channel 

Performances  Link to audio and video files in Concordia’s Vimeo or UStream channel  

Art PDF of image 

Posters .ppt/.pptx (PowerPoint presentation) 

 

Deadlines 

Please submit forms and document files as soon as possible, preferably by September 1.  

 

 

  



Copyright 

Contributors must ensure that they do not violate the copyright of any individual in the posting of this content 

to Concordia College’s institutional repository and that they hold the copyright for the paper being submitted. 

Contributors are responsible for copyright research, including understanding the implications of placing an item 

in an institutional repository that may be submitted for future publication.  

Format & Duration 

Content in Concordia Scholars: Showcase of Undergraduate Research will be distributed in electronic format in 

perpetuity. Authors/contributors may also publish content in traditional forms, such as journals, without 

limitation. Content will not be withdrawn unless legal concerns, such as copyright, libelous content, or privacy 

issues, arise. If an author/contributor pursues publishing the piece of scholarship elsewhere and the publisher 

requires the content not be published in a digital collection, the authors can request the removal of the content. 

Submitting materials to the collection permits migration and preservation of content.  

Use of Content 

The material in Concordia Scholars: Showcase of Undergraduate Research may be viewed, printed, and 

downloaded for personal use. Users are responsible for providing proper attribution and citation. All other uses 

of content must be approved.  

Because the goal of a digital collection is to provide open access to quality research, access to materials will not 

be restricted. Access will only be restricted if demanded by a publisher or to protect the future publication or 

patent registration of content.  

 

 

 


